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Denefield 
Business 
Academy 

@ Denefield 
School 

Helping Purley on Thames to meet its 
Adult Education and Business needs 

Course Day and Time Room Start Date End Date Cost 
Information Technology 
Half-term courses 

IT Skills 
Refresher 

Wednesday 
10.00 – 16.00 

Room 
IT16 16.02.05 16.02.05 £40 

Build your own 
web site 

Wednesday 
10.00 – 16.00 Room IT9 16.02.05 16.02.05 £40 

Information Technology 
Courses up to Easter 

Build The 
Purley Website 
(MS FrontPage) 

Tuesdays 
19.00 – 21.00 Room IT9 22.02.05 22.03.05 £35 

MS Word Basic Wednesdays 
19.00 – 20.00 Room IT9 23.02.05 23.03.05 £20 

Charts and 
Graphs in 

MS Word and 
Excel 

Wednesdays 
20.00 – 21.00 Room IT9 23.02.05 23.02.05 £30 

MS Excel Basic Thursdays 
17.00 – 18.00 Room IT9 17.02.05 17.03.05 £20 

MS PowerPoint Please 
contact us     

Health, Safety and Well-being 

Essentials of 
Health and 

Safety for Small 
Businesses 

Fridays 
08.15 – 10.30 TR1 04.03.05 04.03.05 £20 

First Aid 
Essentials 

Fridays 
08.15 – 12.15 

TBA 11.02.05 
11.03.05 

11.02.05 and 
11.03.05 

£40 

Managing 
Stress 

Fridays 
15.30 – 17.30 

TR1 11.02.05 
11.03.05 

11.02.05 and 
11.03.05 

£20 

Business 
These courses can be run at a Denefield venue or at clients’ business premises, 
assuming certain criteria can be met. Please contact us to find out about the options/costs 

Appraisal Skills One 
day 

Data Protection Two 
Hours 

Family-Friendly 
Policies 

Two 
Hours 

Appraisal Skills 
(refresher) 

Half 
day 

Disciplinary and 
Grievance 

Two 
Hours 

Home Alone Safe 
and Compliant 

Two 
Hours 

Intro to 
Management 

One 
day 

Employment Law 
Update 

Two 
Hours 

Is Your Company 
Disability Friendly? 

Two 
Hours 

Time 
Management 

Half 
day 

Equal 
Opportunities 

Two 
Hours 

Recruiting People 
+ Retaining People 

½ or 1 
Day 

To find out more and/or to book a place, please contact nikki@inschool.com 
or telephone 07963 973933.  Details at www.birghtstartuk.com 
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